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PLYMOUTH’S ATTENDANCE GUIDANCE FOR 
SCHOOLS  SEPTEMBER 2020
  

 

Introduction 

This guidance has been produced to support schools and other education settings to prepare 

attendance arrangements for the new academic year 2020-2021 as we enter the ‘Recovery Phase’ 

following the COVID-19 outbreak. The guidance has been produced to help schools and settings target 

attendance related activities before and during the summer holidays and in the new academic year to 

help support pupils successfully return to education.       

 

Over the summer holidays 

Government checklist to support government guidance 

Please see the government checklist for school leaders to support full opening: behaviour and 

attendance available here. This checklist is to assist all school leaders and staff in preparing to welcome 

back all pupils full-time from the beginning of the autumn term. 

Conduct Management Information Systems (MIS) checks at the end of academic year  

Guidance is available to ensure schools/settings have conducted all the necessary administration 

procedures in relation to your Management Information System (MIS) to be conducted before the end 

of term. Please note this guidance has been produced for SIMS, if you use another MIS please contact 

your provider for support as necessary to conduct these procedures.  

Identify vulnerable pupils and those requiring support to return to education in the new academic 

year 

As we enter the ‘Recovery Phase’ of COVID-19 it is important that those pupils identified as vulnerable, 

who have been encouraged to attend throughout the outbreak, continue to be supported to attend in the 

new academic year. In preparation for this it is important that your vulnerable cohort is reviewed to 

ensure that it  includes any child/young person newly subject to Child Protection involvement from social 

care, children identified as Children in Need, Children in Care, those with an EHCP and cases open to 

the Early Help Gateway. For clarification of who should be included it is important to liaise with the 

Designated Safeguarding Lead, the Designated Teacher, Pastoral Manager and SENDCO in your 

setting to identify your vulnerable cohort. This cohort may also include pupils identified as ‘At Risk’ where 

you have identified concerns but they do not fit in with any of the previously listed categories. 

Schools should think about how they communicate with parents regarding attendance, particularly when 

dealing with sensitive issues and encouraging pupils back to school and other education settings. This 

involves carefully targeted positive messages to inform parents of their child’s attendance and how they 

can work with the setting to support their child to make a new start. For further advice and support please 

contact Inclusion Attendance and Welfare Service. Education Welfare Officers will be available during 

the summer break to offer advice and support. 

You may also want to adapt the sample letter in Appendix A which helps to outline your school/setting’s 

perspective in relation to attendance support in the new academic year. 

Make Children Missing Education referrals Child Missing Education (CME) 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/899384/Checklist_for_school_leaders_on_behaviour_and_attendance.pdf
https://faq.scomis.org/kb1491/
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If you are aware of a pupil of statutory school age who is not on a school roll or getting a suitable education 

other than at school, for example the family moved house permanently and are no longer within a 

reasonable distance to school then you will need to complete a CME form available here  (see Appendix 

B). 

You must also complete a CME form if you are aware of a pupil who is on your school roll who you 

cannot confirm their whereabouts despite carrying out reasonable enquires (see Appendix C)  

 

Pupils at risk of exclusion 

Pupils who had 2 more fixed term exclusions prior to lockdown may find the return to school especially 

challenging and may be at increased risk of further exclusion. Schools should work closely with pupils, 

families and other services and professionals to ensure that plans of support are in place to prevent 

further fixed term or permanent exclusion.   

 

Consider a wellbeing questionnaire  

You may wish to consider conducting a survey with parents/carers to understand pupil experiences 

during the COVID 19 outbreak conducted online or otherwise – an example of a wellbeing questionnaire 

can be found in Appendix D.-  

 

Send out reminder texts especially for the harder to reach families 

The COVID-19 outbreak may have resulted in less contact with some of your harder to reach families 

and therefore it would be appropriate to send out reminder texts regarding the details for the start of 

term. This may also provide an opportunity to send a positive message for the start of the new term and 

the academic year. 

 

Consider a dedicated phone number/email for queries  

As we enter the ‘Recovery Phase’ of the COVID-19 there may be an increase in the number of 

attendance queries from parents/carers including worries related to health, availability of uniform and 

transport etc. and therefore it may be advisable to set up a dedicated phone number or email address 

to deal with specific queries.     

 

Start of the new term  

Set up new cohort for tracking for vulnerable and targeted cohorts  

Following on from the work conducted during lockdown to ensure all vulnerable pupils are supported in 

relation to attendance it is important to set up monitoring groups either in SIMS or other MIS. 

Alternatively you may wish to consider using other data management system such as CPOMS.  

 

Supporting Plymouth children and young people returning to formal education following the 

COVID 19 outbreak 

As we enter the Recovery Phase of the  pandemic various teams within the local authority and beyond 

have been producing a wide range or resources, training materials and other support information to help 

schools and other education settings return to formal education following the COVID 19 outbreak using 

a trauma informed approach.  

https://www.plymouth.gov.uk/schoolroom/inclusionattendanceandwelfare/childrenmissingeducation
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To help support Plymouth schools and other education settings a guidance document called Covid-19 

September Guidance for Schools is being developed which will act as a ‘directory’ of key resources 

during the Recovery Phase. This will be available online via the Plymouth Online Directory and will be 

regularly updated. This will help to reduce information overload and help bring together the wide range 

of support available in one place.    

 

Attendance Coding  

Please note that we are still awaiting confirmed guidance from the government regarding coding as we 

enter the new academic year. The advice detailed in Appendix F may be subject to change and contains 

the  main codes you are likely to use, however more detailed information can be found in the government 

guidance ‘ School Attendance’ found here. If you require any further information please contact the 

Inclusion, Attendance and Welfare Service – IAWS@plymouth.gov.uk 01752 307405 

 

Review existing policy documents  

If you are considering attendance arrangements that are likely to be for a fixed period of time such the 
start of the academic year or temporary amendments to the time registers are closing as pupils may be 
using different methods of transport, then you may wish to produce an addendum to an existing policy 
as necessary in line with appropriate guidance and support.   

 

Procedure for pupils who do not attend at the beginning of the academic year both for new pupils 
and returning pupils  

All pupils listed on the Establishment Portal should be admitted on their first day (typically the first day 

of term).  

If an existing pupil or pupil not admitted as part of a bulk admissions arrangement does not return to 

school on the first day they are expected reasonable enquires should be conducted. If the whereabouts 

of the pupils cannot be ascertained a CME referral form should be completed as soon as possible and 

sent to CME@plymouth.gov.uk 

 

Normal Point of Entry Admissions Cases  

If a new pupil who has been admitted as part of a normal point of entry admissions arrangement i.e. 

pupils starting school at the beginning of Reception or Year 7 does not turn up then reasonable enquiries 

should be made by the school. If the pupil cannot be located then you need to make contact with the 

Inclusion Attendance and Welfare Service IAWS@plymouth.gov.uk 01752 307405.  

If you do make contact with the parent and carer and they confirm that they no longer require the place 

because they have found an alternative placement at another school or education establishment, please 

confirm your conversation in writing to the parent/carer with details of the new setting and forward a 

copy of this correspondence to the Admissions Team  schooladmissions@plymouth.gov.uk  This pupil 

can then be removed from roll following your standard procedures. 

If the parent/carer says that they do not want the place offered but are not sending their child to an 

alternative school or setting, it is important to remind parents and carers of the following advice to help 

them make an informed decision. 

 Parents/carers are responsible for providing an education for their children 

https://www.plymouthonlinedirectory.com/covid19/septguidanceforschools
https://www.plymouthonlinedirectory.com/covid19/septguidanceforschools
https://www.plymouthonlinedirectory.com/
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/818204/School_attendance_July_2019.pdf
mailto:IAWS@plymouth.gov.uk
mailto:schooladmissions@plymouth.gov.uk
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 Once confirmed a place is not required by the parent/carer the offer of the place may not be 

available again if they change their mind 

 There is a short supply of places in some parts of the city and holding out for a place at another 

school/ setting may not result in a place being offered that meets the parents/ carer preferences   

 Parent/carers may wish to consider their child attend the setting that has been offered until a 

preferred alternative has been found. 

If parents/carers still refuse the place and decide to Electively Home Educate (EHE) you will need to 

notify the EHE team (Appendix G) - ehe@plymouth.gov.uk 01752 307405. If there is no education 

provision being offered then you will need to complete a Child Missing Education (CME) form available 

here. 

If a child/ young person arrives at the setting but is not on the admissions list please contact the 

Admissions Team schooladmissions@plymouth.gov.uk  

 

Penalty Notices 

Separate advice will be issued will be issued regarding penalty notices in the new academic year.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

APPENDIX A  
Insert School logo  

mailto:ehe@plymouth.gov.uk
https://www.plymouth.gov.uk/schoolroom/inclusionattendanceandwelfare/childrenmissingeducation
mailto:schooladmissions@plymouth.gov.uk
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School Attendance – COVID-19 Update September 2020 

 

A very important message for all parents/carers 
 

Insert Date 

 

Dear Parent/Carer, 

 

This is a message about school attendance.   

 

…………………………………………….  Academy/School is working in partnership with parents, carers 

and City Council to encourage children back into education following several very challenging months 

for families and education settings. We would like to thank parents and carers for the work you have 

done in ensuring your children have received education during this period.   

In March when the coronavirus (COVID-19) outbreak was increasing, the government made it clear that 

no parent would be penalised or sanctioned for their child’s non-attendance at school. Schools and 

settings were then closed to all but a specific group of pupils; those of key workers and vulnerable 

children.  

Now the circumstances have changed, it is vital for all children to return to schools and other settings to 

minimise as far as possible the longer-term impact of the pandemic on their education, wellbeing and 

wider development.  We know that many children have missed being with their friends and the wider 

social aspects of school life. 

Missing out on more time in the classroom risks pupils falling further behind. Those with higher overall 

absence tend to achieve less well in both primary and secondary school. School attendance is 

therefore compulsory again from the beginning of the autumn term.  

This means from September 2020, the usual rules on school attendance apply, including: 

 parents’ duty to send their child to school regularly where they are of compulsory school age; 

 schools’ responsibilities to record attendance and follow up absence 

 the availability of local authorities to use legal sanctions, including penalty notices and 

prosecution in court. 

 

If you are worried about your child attending school the first port of call is to discuss your concerns with 

us directly.  Our specialist staff who may be able to help, and all schools work closely with health and 

council teams who may also be able to help if needed. 

In addition, this is not the time to take your child out of school for a family holiday or other term time 

leave. It is unlikely that any leave will be authorised by the Head Teacher/Principal after so much 

enforced absence from school.  The more your child is in school, the more they will improve their learning 

and enjoy the other benefits of their educational experience.   
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Family emergencies need careful consideration. It is not always appropriate or in the best interests of 

the child to miss school for emergencies which are being dealt with by adult family members.  

No school or local authority wants to take legal action, and every attempt to resolve parent and carers’ 
concerns and improve a child’s attendance will be made before any formal action is considered.    
 
After so much disruption to your child/ren’s education over recent months, the most important thing is 
that the school and parents/carers work together to get children back into education. [name of setting] 
is ready to listen so please contact us if you have any worries and we will try to help you. 
 
We wish you and your child all the best for the coming academic year. 
 
Kind regards 
 
 

Head teacher/Principal 
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Attendance Quick Guide 

 

 

CME referral and deletion from roll form queries: 

 

Have the family moved house permanently and are no longer within 
a reasonable distance to school?  

1. Reasonable distance isn’t legally defined but is broadly 

understood to be 

- no more than a 45 minute bus journey each way for 

Primary aged pupils  

- no more than a 75 minute bus journey each way for 

Secondary age pupils. 

 

Have the family left the country permanently and have they 
provided you with flight confirmation/new address (this could be a 
temporary address)? 

 

Have the family left Plymouth LA permanently and provided you 
with a new address (this could be a temporary address)?  

 

If the answer to any of these questions is yes you may have grounds 
to remove from roll in which case contact your school allocated 
Education Welfare Officer.  

 

Pupil Tracking referral form: 
 

1. Have the family failed to return from a planned leave of 

absence, and reasonable enquiries have failed to establish the 

pupil’s whereabouts? 
 

2. Has the child stopped attending school and reasonable 

enquiries and home visits have failed to establish the young 

person’s whereabouts? 

 
 

3. Have the family left the Plymouth LA permanently and failed to 

provide you with a new address? 
 

If the answer to any of these questions is yes you should refer the 
case to the Inclusion Attendance and Welfare Service using the 
CME Referral Form. 

 

Any queries contact the Inclusion Attendance and Welfare Service on tel: 01752 307405 

email at IAWS@plymouth.gov.uk 

www.plymouth.gov.uk/schoolroom/inclusionattendanceandwelfare 

 

Children Missing Education (CME) or whose whereabouts 
is not known 

 

APPENDIX B  

https://www.plymouth.gov.uk/schoolroom/inclusionattendanceandwelfare/childrenmissingeducation
mailto:IAWS@plymouth.gov.uk
http://www.plymouth.gov.uk/schoolroom/inclusionattendanceandwelfare
https://pixabay.com/vectors/bus-public-transport-black-symbol-296402/
https://pixabay.com/vectors/airplane-plane-jumbo-boeing-travel-303639/
https://pixabay.com/vectors/united-kingdom-great-britain-black-303323/
https://pixabay.com/vectors/ok-check-todo-agenda-icon-symbol-1976099/
https://pixabay.com/vectors/false-error-missing-absent-x-red-2061131/
https://pixabay.com/illustrations/human-look-magnifier-man-2412988/
https://pixabay.com/vectors/map-pin-illustrator-holder-place-42871/
https://pixabay.com/vectors/ok-check-todo-agenda-icon-symbol-1976099/
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Attendance Quick Guide 

 

 

Reasonable enquires to be made by schools and education settings: 

 

Contact parents/carers via a variety of means – phone, text, email, 
letter (in some cases this may require messages being translated) 

 

Contact emergency contacts 
 

 

Check with child’s friends, other staff & families, siblings school, social 
media (if open access to profiles) 

 

Check with other agencies and any professionals involved  
 

 

Undertake a home visit/s (take calling card/prepared letter requesting 
urgent contact) 
 

 

Reasonable enquiries made by the local authority in partnership with 

schools and education settings  

 
 
 

Check with parent/carers to establish information 

 

Check data basis within the local authority 

 

Check with UK Visas and Immigration and/or the Boarder Force 
 

 

Check with the local authority and school from which they originally 
moved. 

 

Check with agencies known to be involved with the family   
 

 
 
 

Check Key to Success or school2school (s2s) systems 

REMEMBER you do not have to wait a given period of time before reporting a child as a Child 

Missing Education, it is once your reasonable enquiries have been made.  

Any queries contact the Inclusion Attendance and Welfare Service on tel: 01752 307405email at 

CME@plymouth.gov.uk 

 

 

Reasonable Enquires to establish the whereabouts of a 
child 

 

APPENDIX C 

https://pixabay.com/illustrations/human-look-magnifier-man-2412988/
https://pixabay.com/illustrations/database-search-database-search-icon-2797375/
https://pixabay.com/vectors/pencil-green-writing-tools-37254/
https://pixabay.com/vectors/travel-logo-airplane-world-icon-4548127/
https://pixabay.com/vectors/operating-system-windows-os-1995434/
https://pixabay.com/vectors/family-icon-family-icon-2316421/
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APPENDIX D 

Return to Education Wellbeing Questionnaire – An Example 

We are really looking forward to seeing you when you come back to school in September. We care 

about all of you and we thought we would like to know how you are doing and what your day-to day 

life has been like during lockdown. Please take a few minutes to answer each of the questions with 

your child from their perspective, so that we can have a better idea of how best to support you and 

your child in September. 

  

How are you feeling?  

 

Happy  

Okay 

Sad 

What have you been looking forward to at school? 

 

Seeing your friends 

Seeing your teacher 

School dinners 

Playing 

Learning 

Something else..... 

 

Who have you been at home with? 

 

What have you been doing at home? 

 

What has made you happy whilst you have been at home? 

 

What has made you sad? 

 

Is there anything you would like the school to know about? 

Is there anything you would like to know about school? 

 

Parents, is there anything you feel your child might need support with? 

 

Parents, is there anything that you need support with? 
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APPENDIX E 

Attendance Coding  

(Please note we are still awaiting government guidance regarding attendance coding at the time or 

writing) 

Code #: Planned whole or partial school closure  

This code should be used for whole or partial school closures that are known or planned in advance 

such as: between terms; half terms; occasional days (for example, bank holidays); weekends (where it 

is required by the management information system); up to five non-educational days to be used for 

curriculum planning/training INSET; and use of schools as polling stations.  

Different Term Dates for Different Pupils  

Schools and local authorities can agree to set different term dates for different year groups – e.g. for 

‘staggered starts’ or ‘induction days’. Code # can be used to record the year group(s) that is not due to 

attend. This is only acceptable where the school ensures that those pupils not attending on that day are 

still offered a full education over the school year. 

Y code - Unable to attend due to exceptional circumstances (as school site, or part of it, is closed) 

Although the use of the Y code has been widened due to COVID 19, it may still be appropriate to use it 

in the usual way if a school needs to fully or partly close during this period, due to exceptional 

circumstances such as having to close for a deep clean or because of a school level lockdown. 

 

Pupils who are eligible to attend a session but do not  

This includes children in eligible year groups, children of critical workers and vulnerable children:  

i. Y code (unable to attend due to exceptional circumstances) 

Where a pupil is shielding, self-isolating (see note 1 at the end of this section), or the pupil has an 

education, health and care plan (EHCP) and their risk assessment says that their needs cannot be safely 

met* in school. (Temporarily, code Y can be used where a pupil is prevented from attending school due 

to following government guidance on coronavirus). To help you to complete the educational setting 

status form, you should note whether the absence is due to shielding or isolation. (*Please note, this 

relates to pupil’s safety in relation to COVID 19 only. Please see part-time timetable guidance below for 

more information on pupils who may be on part-time timetables due to other reasons.) 

ii. I code (illness) 

Where a pupil cannot attend school due to illness, as would normally be the case, the pupil should be 

recorded as illness. To help you to complete the educational setting status form, you should note 

whether the illness involves coronavirus symptoms  
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iii. C code (leave of absence authorised by the school) 

Where a pupil does not attend school - despite being eligible and is not shielding, self-isolating, unable 

to attend due to illness, nor has an EHCP risk assessment saying their needs cannot be safely met at 

school, the pupil should be recorded as code C (leave of absence authorised by the school) where no 

other authorised absence code is appropriate.  

iv. Using other authorised absence and attendance codes  

Where other specific authorised absence and attendance codes are more appropriate, such as code M 

(medical appointment), schools and settings should use such codes as usual, as it makes it much easier 

to see a clear picture of the child’s attendance absence.  

v. Pupils who are attending other schools (D and B codes) 

Where a pupil is attending:  

 another school at which they are registered (for example, a pupil referral unit (PRU)), as would 

normally be the case, code D (dual registered) should be used to indicate that the pupil was not 

expected to attend the session in question as they are attending the other school at which they 

are registered  

 a host school on a temporary basis because their home school cannot accommodate them, the 

pupil will not be registered at the host school. The home school should record the pupil as 

attending an approved education activity using code B (off-site educational activity) - the host 

setting does not need to add this child to their attendance register but should keep a record of 

their attendance for safeguarding purposes and include the child in their daily totals for the 

educational setting status form – arrangements should be put in place whereby the host setting 

notifies the home setting of any absences. 

Pupils on reduced timetables  

Any pupil who is attending school/setting during this partial opening period should be offered the same 

amount of education as their peers unless there are very exceptional reasons not to do so. If a pupil is 

offered a reduced timetable, the sessions which are not available to the pupil should be marked as ‘C’. 

Pupils should only be placed on a reduced timetable with the agreement of the Head teacher /Principal, 

SENDCO and parents/carers and this should be recorded in writing. Reduced timetables should be 

reviewed on a regular basis. Please see the FAQ section of the 2019 DfE attendance guidance 1 for 

more information on part-time timetables.  

Staggered start times – taking the register 

Normally schools would have the same open and close of register time for a whole cohort of pupils, 

however, schools may need to use staggered start times to support social distancing. Therefore, schools 

should take the register for each pupil at the time the pupil is expected to start on any given day. The 

                                            
1 https://www.gov.uk/government/publications/school-attendance 

https://www.gov.uk/government/publications/school-attendance
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expected start time should be made clear to the parents/carers, to avoid pupils arriving later than 

expected and any unnecessary follow up work by the school and to ensure the arrival of pupils on site 

can be managed effectively.  

If a pupil doesn’t arrive within an agreed margin of their expected arrival time and the parents/carers 

have not contacted the school to explain why, the school should follow its first day absence procedures. 

If the pupil does arrive after the expected arrival time, they should be marked as ‘L’ with the minutes late 

(after their expected time) noted on the Management Information System  e.g. SIMS in the usual way. 

The U (late are registers closed) code should not be used, as this is an unauthorised absence. 

Note 1  

Schools should use these principles and guidance to decide if pupils are shielding or self-isolating: 

 children and young people who have been classed as clinically extremely vulnerable due to pre-

existing medical conditions (https://www.gov.uk/government/publications/guidance-on-

shielding-and-protecting-extremelyvulnerable-persons-from-covid-19/covid-19-guidance-on-

protecting-people-most-likely-to-get-unwell-fromcoronavirus-shielding-young-peoples-version) 

have been advised to shield. Clinically vulnerable (but not clinically extremely vulnerable) people 

are those considered to be at a higher risk of severe illness from coronavirus. Parents/carers should 

follow medical advice if their child is in this category  

 child or young person who lives with someone who is clinically vulnerable (but not clinically 

extremely vulnerable), including those who are pregnant, can attend their education or childcare 

setting if a child or young person or staff member lives in a household with someone who is 

extremely clinically vulnerable, as set out in the guidance on shielding 

(https://www.gov.uk/government/publications/guidance-onshielding-and-protecting-extremely-

vulnerable-persons-from-covid-19) it is advised they only attend an education or childcare setting 

if stringent social distancing can be adhered to and, in the case of children, if they are able to 

understand and follow those instructions - this may not be possible for very young children and 

older children without the capacity to adhere to the instructions on social distancing. If stringent 

social distancing cannot be adhered to, we do not expect those individuals to attend  

 children or young people should not attend if they have symptoms or are self-isolating due to 

symptoms in their household (https://www.gov.uk/government/publications/covid-19-stay-at-

home-guidance/stay-at-homeguidance-for-households-with-possible-coronavirus-covid-19-

infection) 

  

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremelyvulnerable-persons-from-covid-19/covid-19-guidance-on-protecting-people-most-likely-to-get-unwell-fromcoronavirus-shielding-young-peoples-version
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremelyvulnerable-persons-from-covid-19/covid-19-guidance-on-protecting-people-most-likely-to-get-unwell-fromcoronavirus-shielding-young-peoples-version
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremelyvulnerable-persons-from-covid-19/covid-19-guidance-on-protecting-people-most-likely-to-get-unwell-fromcoronavirus-shielding-young-peoples-version
https://www.gov.uk/government/publications/guidance-onshielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-onshielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-homeguidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-homeguidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-homeguidance-for-households-with-possible-coronavirus-covid-19-infection
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Attendance Quick Guide 

 

 

Do’s and don’ts for schools and education settings: 

 

Do make parents aware of local and national EHE guidance available on the 
Plymouth City Council website. 
   

 

Do make parents aware that EHE means they are taking full financial 
responsibility for their child’s education including planning & delivering the 
education, finding an exam centre and entrance into public exams. In other 
words, it is not the same as ‘home learning’ supported by their class teacher 
as during school closures. 

 

Do make parents aware that once their child is removed from the school’s roll, 
there is no guarantee that that a place would be available should the parent 
change their mind and an application would have to be made in the usual way 
for in-year school admissions. 

 

Do make sure you get the parents EHE request in writing – letter or parental 
email is fine 

 

Don’t write the EHE request letter on behalf of the parent as this may be 
evidence of ‘off-rolling’. 
 

 

Do ensure all EHE forms and Children Missing Education procedures are 
completed as soon as possible in accordance with our Plymouth City Council 
CME and EHE guidance.  

Actions taken by the Local Authority (LA) in relation to Elective Home 

Education:  
 
 
 

The LA will check with parent/carers to establish information and their 
education plans and then offer to meet with new EHE families usually within 
the first 3-6 months. 

 

Checks are made with data bases within the LA and other LAs from which 
a child originally moved (if applicable) as well as any agencies known to be 
involved with the family.  

 

The LA will review each case to ensure parents are making an informed 
choice and there is no evidence of ‘off -rolling’.  

 

Note: Under current legislation and guidance the LA does not provide the 
learning for the child to undertake at home or have a duty to see the pupil. 

REMEMBER education is compulsory, school is not. Parents have the right to choose to home 

educate their children but it is not a decision we would recommend until all other options have 

been explored. Any queries contact Inclusion Attendance and Welfare Service on tel: 01752 

307405 or email at ehe@plymouth.gov.uk 

 

 

APPENDIX G 

Elective Home Education – educating a child at home 
instead of sending them to school 

 

https://www.plymouth.gov.uk/schoolsandeducation/educateyourchildhome
https://www.plymouth.gov.uk/schoolroom/inclusionattendanceandwelfare/childrenmissingeducation
https://www.plymouth.gov.uk/schoolroom/inclusionattendanceandwelfare/childrenmissingeducation
https://www.plymouth.gov.uk/schoolsandeducation/educateyourchildhome
mailto:ehe@plymouth.gov.uk
https://pixabay.com/illustrations/human-look-magnifier-man-2412988/
https://pixabay.com/illustrations/database-search-database-search-icon-2797375/
https://pixabay.com/vectors/family-icon-family-icon-2316421/

